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OLGBIBINGT GFUIGOT6ITIT

GFUIGOITSIIIT, IDITHBIT6NI QITSHIFCTFNAI ShM6wIBTAD
GXFUISOIT6ITLT, GLITEMAI Q\FIIS0FHBID.

DNHIDFT BB QFUICOT SXTTTHEIT

&1 (ITSHID OFUIEOTSITITHEIT

BDTI DD FHeNEOMITHSIT

FH60 [HDINISI HNSORITHEBLD

AIL ) IDITHITEWILID.

@i el unb eFILITImS, 6rbgi NP/01/01/03/01 &eosx 31.07.2017h FHeadu HpBIHDH
GIDEOFBIDISIHI,

QI &G IDIBIN SUITFHFCTFMaIIled BLMIDLIIBID ININIGOTHOTRT HL6OID GBITLITLITEL
eerefpIr(p LufDFBeT, HHOBEBOEET GISILIIDNO  HOBBIEOBINTOIBDHGIT  OT6WISwITILT
Sy pd HYId HLID abapdn AWIDF albwIaILISHenenr FIDTIIbGD CLITEH FHHHIHEO
GVBITAITETIILIL. GRIsNITRUI i UMHH6T OBILITLIRoTsT APa]mihBHe0%H6IT SITHIDIT DI

1. eanfiBrr@ mulbhdser, HHOBEBOEST 6IOILISIDOIHE SIIOIGOTHHT GBIRUTH D605l
TITaH B L THSBaT@NT TFH afwistIbGID FhBITIIGH60, afbmisninibgd 1TuihR Sisoeomt
FHMHewH GBOUITEIS QMBI (H alam®aT Hwaudsseaddwrmso (ERD - Extrenal Resource
Department) SIQIDFHBHBIIN I SIS SIHHH60 GaIswi(hLD.

(Ministry of Finance @sir 2013 /2014(ii)@e0d® 24.10.2013 Bl TA Sb@iBdsLID)
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iDHAD ANNIRTCOBHHIMTEO DT OOIHBITLIHID.
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BOIBITNT HHATOBMSIT BT SMISBBLILIHLD P60 FHOTMITEB6ITE0 SIhBBI QLD APIRIID).
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BILS6hSG dperupnsd Hydinfirsm eswsomeny Heremigrd rmulbfud lsaalcondHbe
WL & RIBTH FIDITIESH60 CRIRIBID. HSHTNIHLUT alWINI LTI ST 1ITSID aFweorsir
FOTTHLST FHEBBT aleobSIDGH @I oSSl (h MBIl HEHBINT Signnd
IO Y. IIIAIGT QI 5@ IDISIOE IJDLUk IIEIQIe0THaT LoD  LIffxIsE)
DL QI SHEITAIT.

4. monITT BIfRbOaD Sakbans_Selection Committee Report
carefpri(p LUlDFBET HHHBOBOBEHHD NIHIILIHDID IINICOTHEBHHBIDH BIODITT
o NabGID SibBHe AFBIT IDILL_HIITe0 BUIDSTIID FUNIITIIL 60 CaIsHI(bHID 6T LIBI 6 GHAD
DNBBHHHTHET IDTDHDIDDLUJID HTe0HH0 2 il alsnsulso HITISHMITIIHSH0 GalsmibHID.
3 fRdaan Dm0, MhOI AHSBHHENd FILIUT eladagb, Bfebodpel
Sifkbenzuisr mrSfigb GBI (HerTarg.

5. DU (3% owafieu egeoaipihmrar B albapsm (Duty Leave of out of Island)

OBITal FEBIHIITe0 1{60smIDIT LIffebbId CHITQIOFUINIIILI L. SIsaIsoTHeT HHmDABIEHD
oaifangh IFHBUTILIHF0 BTOBIIDBSIORIY BT (i QNG 6FONIBMHBINT BLEDID
aitpapson afswismiinibHmsr LITdll TS eFusorsar persmiiud uihHAD Siiaieosd:Heo
o fll JperswIEBEBL 0 FIDTINba omarel SBEHBIID BIT (b Il 6Fe0aIBHBIT6r
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ifigrenr  FIDITHEBHIIIGBID CHIbMBIET  GBITLITITD  FLANRSmBHAT  SIHQD
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afmIaHIIIE®6T, Sisaieor ealefiprl(p Tulbhfulkd mmiGuDU 1NrearT FIDTTILlkbsImIHD
OfsRI6WILILIBIFOT - [BLAONRHOBDBET 6IFOD 6IHBBIIILOH o flal SIMINCOBIHIHEIHHT)
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ANEBHS Hoelear 1irsrafsen, FIHDBHIINN 1. JEAQCodbD CIITHIIINTEH60 CalsrrIb.
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QST S RESHHSIT S CET cocamear DHpId Gafy fpess LS
OBIBHIIMQBNT(GANTI 2 6DLINNR) 6IMIADDD GIIDIIBEBIETT - SiH CHTIHOBHS
2 fiBBIOLI AIRITHIHBMET BTeoBTIDSIOGIN (Trd) (Irsn eausoreary -~ Sherswiub Lrulhauyd
IXION0BDHHDE A 1TTmID eFmsora el SIEIDIUIL T SLIHIIBEBITETET IPIQUILD.
IIaIeoTHeT eIl (B 16w LIfifnso Fewpa] 6FUlH LiaiarT &% OBI(HIILINImHaT
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7. it 1arearymar Sikbens.
cenafprr (b ulhSme, shHasapommsd LLTHP OFiD Jlegateormerr Tuihdulsr 1fererr g
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10.

Sperreniyid UIHAYID SOITHATTC GOSBEOTSBIINN L. MRAISH0 LT IG5 FIDITIL 15360
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I E.LS ugemrb - eatefmrr (briuihed mhpib shend GBILTLID Stdhdd SHAI0DEIT
II. Check List - 1 - efswsneniiin Sisoupd Garfbsnas (Request Nomination
Approval)
III. Check List- 2 - BT (b Gatsiiulso eFsvarshamear Sigundl (Duty leave approval)
IV. Check List- 3 - Sisgransoflesr apsiteneorut eereiBIr (b mulhd aSTLiTLTe el
(Previous Foreign Training Details)
V. 6eIlIl 260l OSIGILAING CHIIbmd® LIQaID
VI.  SLIGHT 6F60adBIar GBI LIRalD
VI  ooiflabaan Afkamasulss i
VI  abhews mppid muibd qpigalso SIelsormsd aphisLbLD Siikbmabulst or&ifl.
IX. SeonaTl 63Fad@GIR OSTLILITT SNe]DiHDHe0H6IT

SLOD elbIPmD AUDDIBABISTIIS S0 63TES elbipopild iTF STIIHD a3 UTs0
BT 1 eafBIl (G ihdsT @heed GBS0 LHEEHHSD DRIV HEHHS GLDDLIIR
SNBSS QLITIBSSIDTHIS! 6Tl LIS 6T SOITH6IT QIDPOIDUITES LIGILIDHDID SHBIDH HeoflI I 1
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IDITSTeNT STF  BHIMBSHDSID, SIaIsOTHEhH@SID Bl SBIADDISITET eI IHTSFTSDISGD
DBET  dpsolD  HDIQISISHAIBID  HIOIGOTSHEITDIZID SIS0 IANFBTBBAD  IHIOITD
Seel_1HHs0 6I6FL BHaIILD 6I(hSHHIE OFUDLIT(H CHL (HhHEBIT6ITE,II GO .
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"'\ ve Scan here for information -

SR IPIHCHIL, Thanuia Murugeson on foreign Training
LirgID GFUeomsIT, Chief Secretary
QIL_5@) [DISBITHILD. Northern Province

Lyd:- OBeTTal DEBBIII GFWIEOT6ITL, SbEBBI GFIUIS0HID, QL@ IDIEBIT6uILD.



Form - DCSPTTR - 01

0O1. PROGRAMME SUMMARY

0O2. ELIGIBLITY CRITERIA

O03. ELIGIBLITY OF ALLOWANCE

0O4. REFERENCE DOCUMENTS

05. APPLICATION & CONTACT POINT

06.REMARKS

* In the event of a conflict of information, the Original Documents shall Previal.




Form - DCSPTTR - 02

CHECKLIST -1 (updated on January 2026)

For Obtaining Approval for Nomination on Foreign Trainings

Name of the Applicant ERD Code
................................................................................. Duration
Title of the Course | |
................................................................................. Country
Funded by
Whatsapp Number of the Applicant.............ccooiiiiiiiiiininies || e
S.No A. Nomination for Selection Yes/ | Folio
No No.
01 ERD or relevant agency calls nomination (01 Copy)
02 Dully filled Online Application Form (Hard Copies) (02 Copies)
03 The letter of confirmation in service (01 Copy)
04 Letter from HOD - No Disciplinary action (01 Copy)
05 ERD form - 2 (02 Copies)
06 Loan Details (01 Copy)
07 Passport copy (Certified as TRUE Copy) (02 Copies)
08 Covering letter with Recommendation of HOD /Ministry Secretary (01 Copy)
09 Selection committee report with the Head of the Department’s recommendation
(02 Copy)
1. One nomination - a) Ministry level selection
2. Morethanone - a) Ministry level recommendation
b) Selection Committee recommendation
10 Nomination approval from Chief Secretary’s recommendation and Hon. Governor
approval
11 Details of the officer’s Previous foreign training (Form annexed)
Tracking — Speed File
Application as a speed File
S.No | Institution / Department / Ministry Date - Received Date - Send No of days taken
01
02
03
04
05
06 DCS(P & Training)
07 Chief Secretary office
08 Governor’s Secretariat
09 DCS(P & Training)
10 Applicant
Acknowledgement Receipt
Name -
Designation -

Title of the Course

Your Application Received

Staff Officer




Form — DCSPTTR - 03

CHECK LIST - 2 (updated on January 2026)
For Obtaining Approval for Duty Leave On Foreign Training

S.No B. Leave out of Island Yes/ | Folio
No No.

01 | ERD or relevant Agency’s selection letter (01 Copy)

02 | Appendix -16 (01 Copy)

03 | Letter of Acting arrangement (01 Copy)

04 | Covering letter with Recommendation of HOD /Ministry Secretary (01 Copy)

05 | Air Ticket (01 Copy)

06 | Letter of Request from Applicant :-
I. Incidental Allowance
I1. Warm Cloth Allowance

Tracking — Speed File

Application as a speed File

S.No | Institution / Department / Ministry | Date - Received Date - Send No of days taken

01

02

03

04

05

06 DCS(P & Training)

07 Chief Secretary office

08 Governor’s Secretariat

09 DCS(P & Training)

10 Applicant

Acknowledgement Receipt

Name -
Designation -
Title of the Course -
Your Application Received

Staff Officer




Form - DCSPTTR - 04

CHECK LIST - 3 (updated on January 2026)
Details of the officer’s previous foreign training

1. Officer Name

2. Designation

3. Institution

4. NIC No =

1.Previous Completed foreign training details

S.No Name of the training Institution Country Period

2. if the officer has already been selected or Apply for another foreign training (Nomination status)

S.No Name of the training Institution Country approved by
Hon. Governor
(Yes/ No)

The above details are verified and confirmed with the personnel file.

Responsible staff officer for the personal file Date
(Signature and Rubber stamp)




Form - DCSPTTR - 05

Application for Payment of Warm cloth Allowance
(British sterling Pound - 75£)

1.Personal Details of officer

= Officer Name -

= Designation -

Institution -

= NIC No -

2.Details of foreign Training
= Name of the training :-
=  Country -
= Period of Training  :- from to
= Training Approval letter Reference No :-

= Date of Approval -

3.Previous Receipt of warm cloth Allowance
= Have you previously received a warm cloth Allowance for training? Yes/NO

= |f yes, Date(s) and reference No(s)

4.Declaration by the applicant

= | here by apply for the payment of warm cloth allowance in accordance with the relevant
provisions of the Establishment code applicable to officers proceeding foreign for training. |
also declare that I will submit receipts /proof of purchase for the warm cloth items claimed.

Signature of the Applicant Date

5.Recommendation of the head the Department
Recommended/Not Recommended

Name & Designation
Signature and official stamp

Date



Form - DCSPTTR - 06

Application for Payment of Incidental Allowance
(at a rate of 25 dollars per day for a maximum of 15 days)

1.Personal Details of officer

Officer Name -

= Designation -

Institution -

= NIC No -

2.Details of foreign Training
= Name of the training :-
=  Country -
= Period of Training  :- from to
= Training Approval letter Reference No :-

= Date of Approval -

Request amount -

3.Declaration by the applicant

= | here by apply for the payment of incidental allowance in accordance with the relevant
provisions of the Finance ministry’s circular to officers proceeding foreign for training.

Signature of the Applicant Date

4.Recommendation of the head the Department

Recommended/Not Recommended
Name & Designation
Signature and official stamp

Date



Foreign Training Selection Committee Report

Form — DCSPTTR - 07

Title/ Subject of the Training :

Detail of Application received:

Applicants Name Designation | Years of Field of training | Disciplinary
S.No & Place of work & Service Service Training offered in the past required actions if any
Justification of the selection committee:
S.No Selected candidates Name Justifications
Chairman Member Member

orvadmin 1w otteruserstwptoestontraning FOTMS\DCSPTTR - 07.docx



Form - DCSPTTR - 08

Foreign Training Report

(Update on January 2026)

01. Personal Details

a.Name of the Officer:

b. Designation:

c. Institution:

02. Course Details

a.Title of the Training :

b. Country / Place :

c. Trainiing institution :

d.Funded by :

e.Duration :

03. Introduction of Training:

04.0Objectives of the Training:




05. Summary of Training Activities / Lessons Learned :

Activities

Lesson Learned

06. Application :

Signature

Date




2. earefiBrr () uihR IpHOID BHOBBEBHHHIH 1]60sMIDLI LIfiFso Sl ulso SigiaIeoT®mer 6Ffa] SFUAIBHBINT Eipalsmer

SIMIDBHFH60
01. Gapalsr SEBHHSIO1 SIEMIDIIL]..
860 efsursar L1 ib@d SITTery B ah GARalkl SHBHHOND
01. QFUIGOTETITI6IT . ,
01. | 02. OIWIDFFRT QFUIGOITEITITHSIT LIT$ID OFUI6OmeTIT tiyg m;§$nslﬁ&1£mnmn— Lﬂﬂiggﬁli i?;ljuggfqafbu_
03. 1178 1IrsIp eFwsoTsTTH6IT T ' =% " '
01. Fevsmorsse RSB FHeDE0RITEH6IT . SHUUDLI SI6DIDFF0T 1ird 1Irs$ID eFweomsTiy-
02 02. SIFBTT FOLIDHEITIT HeWEORTH6IT 1o esweorsTy G\FUI6OITEIT[TH6IT . permewflid rulbuib.
03 8911@[@561;; rg;mrra)ﬂm Gaemal INBBHD SNWIDFF60T FIDLIBSIILIL L. FHme6t0rsssserT BILeTTell CFemel
02. LseBemeo Siggiarsoimsit G\FUIGOITEITITSH6TT BHEDEORITE6IT XG0T H6IT60 PAHAILT .
ANBBBS DTerl L/ 1T BT
FIDLBSITIIL L . / eneoul/ IBDINeIS HWeoaITH6IT | BILITON CFmal He0603I
04. | cTeweIruI SISINIGOITHEIT Fm6T0T SI61T D6060FI [BITL_GITTOIN CFemal 11Ba1 [Hsn60 AIOI60TH6IT60
BHEDEVAIITH6IT AN60s03I LIFHel [Hemso BRI
SIXIAITE0THEITE0 GAHAILT
NHDIDFFH BB FPATTH SBHT BB BB . BILsITelU GFmal 606031
05. | 360 BOIQIT W6 HBI GRG0 Hd LﬂH@U.) QM.G\DHGITH_ L&l [Hsne0 MIOI60TH6IT60
. . . perrsmiiu]id LTuiHuIb. .
160160 THEIHLD BHEWEOR 61T ORIy

02. CpsmaIumsr  almdBUled GHADDIMET  HUINSHHID SFUDIHIHNID CIDHSNSITY  ABSHD ASBITSHDGH 21 111
SXIRTE0BIRIHEITT QLI DI TLITGHID.

03. SAvinisoTHmaT 6BHa] AFUNMBNHBITET HUTUITUITH OB6TaITsr Ipsomullso GO 60 CalsmI(hID. 6T LIBIL 60T 6T MIHEH GIDMIIL L
QIO HEIT AWM IILISHBBGHLD CUITH 6Ffe] eFsrialmsr GO RdpdE®d Calsni(hld. O3He] SIDHG SeodHBIOL LTI (H
SBITL_L_LILIL_60 Galswl(HLD.

04. 63fladEyp @LLINL TS SalTsHe0 TDHDISHEBICTEND Fh pUIFH6060. BITHIIILHSHITNN SBITIHDBT 6Feialrs GO 60 Galsmr(HLb.
esfle] Brosfiing o flu almsulso almisn [IUSTTHHE 60SMNUIL(HHH60 Calsmr(HID.

05. eauefiBi(p LUlHA IDHOID BHOBOBOBHIOT GIWILIILIBHID HWIDHMEILT ADDSIID GHUHD GHADAIOITs0 BT HI DS

2 I I (3D Calsmi(hlD 6TETLISIL T HMHMIDHMEIT HLBH 63fle] FllnsTIer AFDHBTer o flr Huruitir®h OSUrLhdHseo

GatswI(HID.
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