SERVICE MINUTE OF THE COMBINED DRIVERS’ SERVICE
FOR THE POST OF MOTOR VEHICLE DRIVERS IN THE
NORTHERN PROVINCE

01. Effective Date
The Service Minute of the Combined Drivers® Service in respect of Motor Vehicle Drivers

in Northern Province shall come into force with effeet from 01.07.2013 in substitution for

the Previous service minute without prejudice to any action which has been taken or

purported to be taken under the Previous Service Minute of the Combined Driver’s Service

for Motor Vehicle Drivers in Northern Province which was approved by the Hon. Governor
of the Northern Province on 01.01.2007.

02. Terms of Definition

2.1

B

2

b b

4

[

5

o

2.7

g ]
oo

o
O

The term “Service Minute” means the Service Minute of the Combined Drivers’
Service for Motor Vehicle Drivers in the Northern Provineial Council.

The term “Service” means Motor Vehicle Drivers’ Service of the Northern
Provincial Council.

.3 The term “Hon. Governor™ shall mean the Governor of Northern Province.
The term “Commission” shall mean the Provincial Public Service Commission of

the Northern Province.
The term “Chief Secretary” shall mean the Chief Secretary of the Northern
Provincial Council.

.6 The term “Appointing Authority” shall mean the Authority to whom the powers

have been delegated by the Hon.Governor of Northern Province.

The term “Deputy Chief Secretary” shall mean the Deputy Chief Sceretary-

Administration of the Northern Provincial Council.

The term “Period of Satisfactory Service” shall mean,

(1) A period of service during which an officer has carned all salary increments
which were to be earned by him by way of performing his duties efficiently and
diligently, satisfying qualifications required to be confirmed in the appointment
and during which the officer has not committed any punishable offence.

(ii) A period during which the annual salary increments which were to be granted o
the officer have been suspended /reduced /terminated/deferred on legal grounds,
i any and at instances where a punishable offence mentioned under First
Schedule on offences in part Il of Establishment Code has been commitied. a
period of one year from the date of committing such offence shall be excluded in
the calculation of satisfactory period of service.

The term “Period of Active Service” means the actual period served by the officer

engaged in duties assigned to him and drawing salary relevant to the post. Periods on
no pay leave other than maternity leave approved by the Government. shall not be
calculated for active period of active service.
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04.

05.

. Appointing Authority:- The Authority to whom the powers have been delegated by the

on.Governor of Northern Provinee as per the Governor’s Memorandum - 2013/01 dated
2013/08/07 and subsequent amendments thereto.

Salary Structure

3.1 Service category :- Primary Level - skilled

3.2 Salary code : PL3-20006-A

3.3 Salary Scale : Rs.12,470 -10x130-10x 145-10x160-12x170-Rs. 18,860/=

3.4 Initial salary step pertaining to grade system:

Grade Initial ‘ull:us ‘stcp TInitial Salary Point (]_{s.) |
m | T 12470
e M o e
T 2 | 15.380/=
 Special | E 16990/~

Nature of Post — Permanent and Pensionable

06. Cadre

07.

4.1 Approved designations, Grades to which posts are approved: Driver I, [1, [ and Special
Grade.

4.2 Combined Cadre : 467(as per the cadre approved in year 2013) For the purpose of

orading promotions, Grade 111, II. I and Special Grades shall be treated as belonging to
combined cadre.

4.3 The Cadre will be determined according to the approved cadre sanctioned by the
Director of Department of Management Service.

4.4 The Cadre will be detailed under the respective Heads / Objects in the annual estimates
of the Northern Provincial Council.

4.5 The total cadre of the Drivers’ Service in each Ministry and Department shall not exceed

the total Cadre of Drivers approved by the Management Service Department.

Method of Recruitment

: RTIFIED CORRECT
7.1 Recruitment Percentage : TRUE COPY .
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7.2 Recruitment under Open Stream
7.2.1.Grade at Recruitment: Grade 111
7.2.2 LEligibility
7.2.2.1 Educational Qualifications

Applicant Should have passed the GCE (O/1.) Examination in six(06)
subjects with at least two (02) credit passes including one (01) credit pass in
Language (Tamil/ Sinhala) in not more than two (02) sittings out of which
[ive(05) subjects should be in one sitting.
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7.2.2.2 Professional Qualifications

a) Applicant Shall have possessed a valid driving license issuced by the
Commissioner General of Motor Traffic with regard to driving of private /
hiring cars and station wagons tare of which less than 24 CWT. (A driving
license in vehicle class C and C1 or a driving license in Class B under new
procedure shall have been obtained at least before three (03) years from the
Closing date of application for the recruitment)

b) Shall have a fair knowledge on the Highway Code.

1420 Experisnce
He should possess three years (03) experience as a motor vehicle driver on
the closing date of application for the recruitment (It should be proved by

Certificates).
7.2.2.4 Physical fitness
a) He should be of the minimum height of Sfeet and 2" inches.

b) He should be of sound physical health and good eye-sight so as to perform
duties during day and night.(This should be proved by a proper certificate
issued by a Government Medical Officer)

7.2.2.5 Basic requirement for recruitment

a) The candidate should be a Citizen of Sri Lanka.

b) Candidate should have had at least three (03) years of continuous
permanent residence in the Northern Province within the six (06) ycars
immediately prior to the date of closing of applications. (Voters list
should be submitted to prove the permanent residence.)

or
Applicant or his parents should have been born in the Northern Province
and should have had at least five (05) years of continuous permanent
residence in the Northern Province. (Voters list should be submitted to
prove the permanent residence.)

No candidate shall be allowed to compete for vacancies in more than
one district. Once a candidate declares a district of his/her choice as the
most preferred, it shall remain irrevocable.

¢) Candidates should bear an excellent moral character.

& Shall have completed all qualifications in such manner which are
required for the recruitment to the post mentioned in 7.2.2 and 7.2.3 on
the prescribed date as per the notification / Gazette.

2

7.2

LP%]

=]

A
7.2
7.2.3.2 Maximum Age limit : Not more than 45 Years

I Minimum Age limit : Not less than  18Years

= T

7.2.4 Method of Calling Application
Applications for recruitment shall be called by an advertisement in the
Government Gazette or by a Public news Papers or in the website or any other
appropriate manner by Provincial Public Service Commission. Northern Provinee.
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Selection shall be made through an Open Competitive written examination.
General Interview and Trade test.
7.2.5.1 Recruitment to the service shall strictly be on a representative basis. A fixed
number of vacancies shall be set apart for each district in proportion Lo its
population. Only the applicants from a particular district shall be entitled to
compete for the vacancies to be filled in that district.
(i) At the instances where it is not possible to fill the number of vacancics
allocated to a particular district by the qualified candidates applied for the
same district. that number of vacancies shall be re-distributed among all the
adjoining districts, in proportionate to the population of such districts.
(ii) If the total number of posts to be filled is few and the district’s population
basis cannot be applied, selection shall be made in the order of the merit.

(iii) Where the number of candidates who secure the minimum marks
required is less than the number of vacancies available in a district. the
district population basis shall not be applied for selection.

7.2.5.2 Written Examination : As per annexure — |
SNo | Sul)iects‘ ‘ Duration Ma\ M.l'n' ks Passable Marks |
01 lﬂnguﬂc Proﬁuem\' | I %2 hours 100 40
02 | Aptitude Test 1 |1 he hour 100 | 40

7.2.5.2.1 Authority for conducting Examination: Secretary.
Provincial Public Service Commission, NP.
7.2.5.3 General Interview
The candidates. who have obtained higher marks at district level in the open
competitive written examination, shall be summoned to a general interview
for the verification of basic qualification for recruitment. No marks shall be
given for the interview,
7.2.54 TTrade test:
After verification of basic qualification for recruitment as per para 7.2.5.3.
the cligible Ldndldalcs shall be summonul for the Trade Test.

(SN ‘%uchts " Maximum ‘ >assable
0 R Marks Marks
(_I)_ | -ompetence in drivi ing . - 40 | 20
F_{_n) Practical Know ILdg. of hl“h\\d\ les 40 . 20
{m} Baxu. l\nm\ l\.d“t. on Motor \Ica.hfnmm | 20 I 10
Total 00 50

7.2.54.1  Authority conducting the Trade Test:
(A Board of Examiners approved by the Appointing Authority.)
The trade test shall be conducted by an interview board consisting of
not less than three (03) oftficers mentioned below:
i) An Executive Officer from a Ministry/Department as the chairman
Page 4 of 16
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i) An Examiner of Motor Vehicles from the Department ol Motor
Traffic. (Member 1)
i) An officer from Police Traffic Division.(Member- 2)
7.2.5.5 Seclection: The candidates, who have passed the Trade Test, shall be recruited
taking into consideration the higher marks in the open competitive
examination.

08. Terms and Conditions

8.1 Contribution to the Widows™ and Orphans’ pension schemes or to the widowers™ and
orphans’ pension schemes will be on the basis of circulars issued from time to time by
the Dircctor General of Pensions. Department of Pensions. Sri lanka.

8.2 The condition prescribed in section 10:6 to 10:6:4 and scction 12 of chapter 1 of the
Establishment Code and General condition for appointment in the public service
advertised in the Gazette of the Democratic Socialist Republic of Sri lanka are
applicable.

8.3 For the purpose of recruitment, employment in service, disciplinary and other
establishment matters, the provisions of Establishments Code / Provisions made by
Provincial Public Service Commission shall be applicable.

8.4 The officer will be subject to the rules, regulations, orders and procedures enacted by the
Public Service Commission for the Public Service. Similarly, officer will be subject to
the financial regulations. the provisions of Establishment code. conditions stipulated in
the Procedural rules of Northern Provincial Public Service Commission published in the
Gazette extra ordinary No 1837/30 dated 03.07.2013 and the provisions, Provincial
Financial Regulations and Other Government regulations, circulars, instructions and
amendments issued thereto from time to time.

8.5 An officer appointed to Grade Il of the Service is subject o a probation period of
three(3) years and at the end of such period he shall be confirmed in the service, if his
works, conduct and attendance are satisfactory and if he has passed the First Efficiency
Bar Examination.

8.6 All officers are subjected to transfers and are liable to serve in any part of the Northern
Province.

9. Efficiency Bar Examinations.

9.1 Details of Efficiency Bar Examinations.

Examination Bar to be passed Bar Examination -
Written test /Trade Test
/Certificate courses/others

I“Wi_t?l"i_c-:'i'éncy Bar | Before the ]apseubf’_l_hréé years (03) from | Practical test on skills and
[Examination [ the date of"appointment to Grade 11 Oral test (Annexure 02)
_2_'“i_llrc_1:,nle_3ar_ Before the Ia|_)sc of three )'bait‘s 03) Practical test on skills.
[-xamination from the date of promaotion to Grade [1 (Annexure 03)
[ 3% I']fﬁci_éil—é}' Bar | Before the lapse of five years 05) . Practical test on skills.
' Examination ‘ from the date of promotion to Grade | (Annexure 04)
"IRUE COPY CERTIFIED CORRECT
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9.2 Authority conducting Lfficiency Bar  Examination:-  Provincial - Public Serviee
Commission. Northern Province
9.3 Frequency at which the EB Examination occur : [wice a vear
10. L‘m;ﬁuagc l’mﬁuuu\
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! Pr ufrrrencr to be acquired
i o ! —
| Official ' Officers who were recruited in a ldI‘IULId"C medium other than an official
Language " language shall acquire proficiency in one of the Official languages during
il 0 the pmhallon period.
Other Official | Shall acquire relevant proficiency at required level as per the provisions in

Language Public Administration Circular 01/2014 and Subsequent Circulars.

11. Promotions to Grades :

11.1 Promotion from Grade 111 to Grade Il

[1.1.1 [’mnwtion on average performance
[1.1.1.1. Qualifications to be satislied

(i) Should have been confirmed in the post.

(ii)Should have completed an active and satisfactory period of service for at
least ten (10) years in Grade [l of the service category and earned ten
(10) salary increments.

(i1))Should have proved a performance at satisfactory level or above during

the period of ten (10) years immediately preceding the date of

promotion as per the approved performance appraisal procedure.
(iv)Should have completed a satisfactory service period during the five
(05) years immediately prior to the date of promotion.
(v) Should have acquired the proficiency in other official language at the
relevant level.
(vi)Should have passed the relevant Efficiency Bar Examination as at the
prescribed date.
(vii) Should have possessed a license for driving light Lorries which are up
to 34 cwt of tare weight and for driving buses which has the capacity
to carry not more than 32 passcnucrﬁ in cach. (Shall have posscssed a
license in categories Al and Cl or Categories B and DI under new
driving license)
[1.1.1.2 Method of Promotion
An officer who has completed the required qualifications. makes a
request for promotion to the appointing authority by using the prescribed
specimen form (GP/G-11/1) along with the recommendation of the Head
of Department and Secretary to the Ministry. The promotion to Grade 11
will be made with effect from the date on which the employce had
satisfied qualifications afier these qualifications are examined by the

appointing authority. Lo COPY ,CERTIFIFD CORPECY
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11.2. Promotion from Grade 11 to Grade 1

11.2.1 Promotion on average performance

11.2.1.1 Qualifications to be satislied

(i) Should have completed at least nine (09) years of active and satisfactory
period of service in Grade 11 of the service category and carned nine(09)
salary increments falling within the above period.

(ii) Should have shown a satisfactory or higher level of performance during a
period of nine (09) years immediately prior to the date of promotion as per
the approved performance appraisal procedure.

(iii) Shall have completed a satisfactory service period of 05 years immediately
preceding the date of promotion. .

(iv) Should have passed the relevant Efficiency Bar Examination as at the
prescribed date.

(v) Should possess a Certificate of Competence issued by the Commissioner of
Motor Traffic for driving heavy motor vehicles, heavy trailers and
omnibuses licensed for transporting more than 32 passengers and tarc of
which are more than 34 cwt. (Shall have a license in category “A’ or in
category “D” under the new driving license.)

12.2.1.2 Method of Promotion
An officer who has completed the required qualifications. makes a
request for promotion to the appointing authority by using the prescribed
specimen form (GP/G-1/1) along with the recommendation of the IHead
of Department and Secretary to the Ministry. The promotion to Grade |
will be made with effect from the date on which the employee had
satistied qualifications after these qualifications are examined by the
appointing authority.

11.3.Promotion from Grade I to Special Grade

11.3.1 Promotion on average performance

11.3.1.1 Qualifications to be satistied

(i) Should have completed atleast nine(09) years of active and satisfactory
service in Grade | of the service category and carned nine(09) salary
increments falling within the above period.

(ii)Shall have completed a satisfactory service period during the five (05) years
immediately prior to the date of promotion.

(iii)Should have shown a satisfactory or higher level of performance during a
period of nine (09) years immediately prior to the date of promotion as per
the approved performance appraisal procedure.

(iv)Should have passed the relevant Efficiency Bar Examination as at the

escribed date. -
prescribed date. Lo c by CERTIFIED CORREGT
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11.3.1.2 Method of Promotion
An officer who has completed the required qualilications. makes a
request for promotion to the appointing authority by using the prescribed
specimen form (GP/SP/1) along with the recommendation of the Head
of Department and Secretary to the Ministry. The promotion o Special
Grade will be made with effect from the date on which the employce had
satisfied qualifications, after these qualifications are examined by the
appointing authority.

Note : The date of promotion of officers who are unable to pass the Efficiency Bar
Examination as at the prescribed date as per the average performance shall be
delayed equivalent to the delayment passing the Efficiency Bar Examination.

12. Assignment of Duties

12.1 General :- Assignment of duties shall not be made on grade basis and the Tead of the
Department shall assign any duty from among the duties assigned to this service

category. to an officer in any grade on the service requirement and on the basis of

seniority and skills.

12.2 Duties of Drivers :- A service category consists of holders of a valid driving license
issued by the Commissioner General of Motor Traffic for the performance of transport
activities which are essential to perform and maintain the tasks entrusted to an
institution.

13. Absorption into Grade System:

13.1 This shall be applicable only for the officers who are in service as at the effective date of

this service minute. All officers to whom salaries are drawn under salary scale PLO3-
2006A determined by Public Administration Circular No. 06/2006 and the subsequent
circulars shall be absorbed subject to the provisions in Section 4, Chapter VII of the
Establishment Code as follows.
Period of service shall be calculated considering the date of appointment to the each
posts. However, no change shall occur to the date of salary increment of the person
concerned due to the absorption and the date shall remain as the date of salary increment
held before the absorption. Furthermore, the relevant person shall not be placed on the
next salary step in terms of Section 4.4 Chapter VII of Establishment Code on becoming
equivalent to the last drawn salary step at the salary conversion.
As at the effective date of the new service minute.
(i) Officers who are in Class Il of Provincial Drivers™ Service on prescribed date shall be
absorbed into Grade I11.
(i) Officers who are in Class 11 of Provincial Drivers” Service on prescribed date shall be
absorbed into Grade I1.
(iii) Officers who are in Class | of Provincial Drivers™ Service on prescribed date shall be
ERTIFIED CORRECT
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(iv) Officers who have completed a satislactory service period ol nine (09) years in Class | of

combined Drivers” Service and have carned nine(09) salary increments and have
fulfilled the other service requirements shall be absorbed into Special Grade.
14. Interim Provisions :
14.1 The officers who have been appointed to Class | under the old service minute as at the
effective date of the service minute shall be exempted from the requirement of passing
the Efficiency Bar Examination.

14.2 As far as officers who are already in service are concerned, a concessionary period ol

three(03) years shall be granted from the cffective date of this service minute to
comply with the provisions of this Service Minute. However, they are required (o
possess the qualification prescribed in new Combined Drivers’ Service Minute within
the above period. For this purpose. qualifications shall mean the passing of Efficiency
Bar Examinations.

15. Control

The Service shall be under the control of the Provincial Public Service Commission, Chiel’

Secretary and Deputy Chicf Secretary — Administration.
16. Matters not provided
Matters not provided for in the Minute shall be determined by the Hon.Governor, Northern
Province.

Annexure 01

Svllabus for the Open Competitive Examination for the Recruitment of
Combined Drivers’ Grade I11

1. The open competitive examination will be conducted for the selection of Combined Drivers’
Grade 111 by the Northern Provincial Public Service Commission.

2. Syllabus of the above is as follows:
i. Language Proficiency:-
The question paper shall be designed to test the candidate’s ability of comprehension.
spelling, language, Synonyms & Antonyms, drafting a given letter. and use of simple
grammar.
ii. Aptitude test:

This paper will consist of questions aimed to test the candidatc’s knowledge in
arithmetic, logical reasoning and general intelligence.

Note: Even though this is a competitive examination, a candidate should secure at least 40% ol

the  marks in each of the above subjects and an aggregate of not less than 50% of the
total marks in respect of both subjects in order to qualify for sclection through the
interview that would follow. Appointment will be made in order of merit depending on the
vacancies that would form the quota allocated to be filled on the result of the said
competitive examination. PR TP CERTlFIE[i CORRECT
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Annexure 02

01. Name of the Examination: First Efficiency Bar Examination for officers in Combined

Drivers™ Service,

02. Particulars nI the Examination: A pmctu,al and oral test on competency.

| S.No Subject Field [ Maximum Marks | Passable Marks
|0l Practical Test on C mﬁpuun\__ ' 50 20 |
| 02 | Oral Test | 50 20

|03 | Total - 1 100 0%

03. Authority for conducting the examination :
Practical Test on Competency: 5
By an interview board appointed by the Provincial Public Service Commission.

Northern Province. consisting of the {ollowing officers:
=1 o

(i)  An Executive officer from a Ministry/Department as the Chatrman. (
(ii)  An Examiner of Motor Vehicles of the Department of Motor Traflic.
(ii1) An officer of Traffic Police Division.
Oral test:
An interview board will be appointed by the Provincial Public Service Commission.
Northern Province.
04. Syllabus for the : 1" EB Examination
Subject Field . Syllabus
i . 1. Practical knowledge on tralfic rules. ‘.
Practical Test on Competency . ; '
2. Basic knowledge on motor mechanism. '_
Al Tes | . = e TR |
Oral Test . Probation period, fTiciency Bar |

O1. Knowledge on provisions in ILxaminations. over time allowances, leave.

| I:stablishments Code and

Procedural Rules. general conduct and discipline.

railway warrants. channcls of corres )Umlt.nu,ﬁ J

> ; < Duties and responsibilitics o' motor vehicle
02. Knowledge on using and
- . : | drivers.
maintaining public vehicles. , I o e .
< Responsibilities of a driver in respeet of

maintenance and protection ol public

‘ 1 vehicles.

| |« Daily running charts.

< Maintenance of vehicle inventory.

< Vehicle repairing and servicing,

< Accidents to public vehicles and action that i
should be taken in respect of accidents.

Note: All subject of “ILIL.I]L\ Bar \ammdllnn should be paasul at one sitting.
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02.

03.

04.

01.

02.

Annexure 03

Name of the Examination: Second Efficiency Bar Examination for officers in

Combined Drivers’ Service,

Particulars of the Examination: A practical

Subject Field

Practical Test on Competency

test on competency

Maximum Marks

[. Practical knowledge on highway laws. 50 20
2. Basic knowledge on motor mechanism. 50 20
Total y 100 40%

Authority for conducting the examination
Provincial Public Service Commission. North
officers:

: A board of interview appointed by the
ern Province, consisting of the following

(i)  An Executive officer from a Ministry/ Department as the Chairman.
(i)  An Examiner of Motor Vehicles of the Department of Motor Traffic.

(iii) An officer of Traffic Police Division.

Syllabus of the Examination :

Subject Field

I. Practical knowledge on highway
laws.

Basic knowledge on motor
mechanism.

]

during the past service period.

S}'Il_abus
It shall be measured as to whether the
competency in the field of the officer has |
been improved to suit to the seniority in

response to the changes occurred in the
procedural and legal aspects in these field

Annexure 04

Name of the Examination: Third Efficiency Bar Examination for officers in Combined

Drivers’ Service.

Particulars of the Examination: A practical test on competency.

“Suhjcct Field

Practical Test on Competency

Maxim m;1 Marks | Passable Marks

I. Practical knowledge on highway laws. 50 . 20
2. Basic knowledge on motor mechanism. 50 ' 20
} . . e = SR T ST e = T BT e ==
 Total ' L H 100 <‘ 40%
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03.  Authority for conducting the examination : A board of interview appointed by the
Provincial Public Service Commission. Northern Provinee, consisting ol the following
officers:

(i)  An exccutive officer of a Ministry/Department as the Chairman,
(i1) An Examiner of Motor Vehicles of the Department of Motor TrafTic.
(ii1) An officer of Traffic Police Division.

04.  Syllabus uftlw ) \amumtmn :

Su[nect Field | Syllabus
1. Practical knowledge on high\\-'a,\' | It shall be measured as to whether the
laws, competency in the field of the officer has
2. Basic knowledge on motor been improved to suit to the seniority in
mechanism. addition to the knowledge on highway
code and motor mechanism and whether -
the officer has acquired a sufficient (
| knowledge on the tasks entrusted (o the
% institution where he served.

R.S. Thurairajgh

Deputy Chief Secretary

Office of the Deputy C hld St_uel"ll\ - f\dﬂ‘”ﬂlﬂl“]tl()l] Date: 25 0L 205
Northern Province TH )

Hon. Governor,

Provincial Public Service Commission has recommended this Service Minute for the Combined
Drivers' Service in Northern Province (Pages 1 — 18 including annexures).

Submitted for your lon’s approval please.

K. Theivendram
Secretary,
Provincial Public Service Commission, Northern Province. Date: 2503 - 2ots

Appl oved

(/(//k H.M.G.S Palihakkara

H.M.G.S. Palihakkara, Go ernor.
c ~ 5 - 3o -~
Governor, Northern Provincee. North: FOVIRGE Date: 77{( ;',[ L0V
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Form: GP/G-11/1

Application for Grade Promotions — Combined Drivers’ Service - Grade 11

1. Particulars of the officer

r.1  Full name of the applicant PO OO
1.2 Naltional Identity Card Number e ean e

1.3 Duty Station and the Address TSP R TP PUUROPPSTUTUOITUPPPRPY

1.4 Service to which the applicant belongs and the Post: ...,
1.5 Category of Service to which the applicant belengs and the Grade: ...
2. TParticulars relating to appointment..

2.1 Date of appointment L et e ettt e e e
2.2 Date of confirmation in appointment TPV R PPN UROTORTTUPOTSUPPTRPON
2.3 Lfficiency Bar Examination passed and the date on which it was passed:

S. No.| Name of Efficiency Bar Examination passed Date passable Date of passing 1
¢1. | V* Efficiency bar Exam t
2.4 Level of Language proficiency and the date of gaining such proficiency: Not
Applicable
Language proficiency level gained Date passable Date of passing

3. Particulars relating to promotion
3.1 Grade due for promotion : Grade I1

3.2 Stream due for promotion : General

3.3 Date of completion of Ten years (10) of active period of service in Grade 11z ...........

3.4 Date of Promotion 10 Grade L1 1 eiscrsiiiirrsae e reeere e esssasssassasinseeeessaaans

4. Declaration of the applicant

1 do hereby certify that the particulars furnished by me in this application are
true and correct. I also wish to undertake that if the particulars given herein are
found (o be false or incorrect before being promoted 1 am liable to be disqualificd
and i’ so found after promotion that my promotion is liable to be revoked. [ request
that 1 be promoted to Grade I of the Provincial Combined Drivers® Service

. Signature of Officer

Page 13 0f 18




3. Recommendation of the Head of the Department

Secretary, Ministry of ...

The Oflicer:-

i.  las completed /has not completed ten (10) years of active scrvice.

ii.  Has shown/has not shown a performance of satisfactory of higher levet during the period
of ten (10) years immediately preceding the date of promotion.

iti. Has completed/Has not completed tive {05) years of satisfactory service immediately
preceding the date of promotion,

iv. Has not availedrhas avaited half pay/no pay leave during the said period of ten years,

v. 1las not subjected/has subjected to punishments other than warning during the said
period. ’

vi, No disciplinary action pending/Disciplinary action pending against the officer.

vii. All salary increments due for the period concerned have been earned/have not been
carned.

vili. Has been confirmed in the appointment from................... /has not been confirmed in
the appointment.

ix. Has passed/ has not passed the |* Lfficiency Bar Examination.

x. Has completed / has not completed the requirement of securing a pass in the other official
language.

I am satisfied that all the above particulars are true and accurate and that the above named
officer ME/Ms /IS, e has fulfilled all the requirements for
Promotion under General Performance to Grade [1 of the Combined Drivers™ Service.

Name PP PPPRPIP
Signature D TS
Date L e e
Official Stamp & o

5. Recommendation of the Secretary of the Ministry

Deputy Chief Secretary-Administration,
Northern Province,

I recommend that all the above particulars are true and accurate .and the promotion of
V24 1 30 to
Grade......... of Combined Drivers’ Service from........................... is accordingly
recommended and forwarded for approval.

Name TSV
Signatuic L et
Date LU SPRPT OO
»Official Stamp o
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Form: GP/G-1/1

Application for Grade Promaetions — Combined Drivers® Service - Grade |

Particulars of the officer

1.[  Full name of the applicant
.2 National Identity Card Number T e e A et e 1t et

1.3 Puty Station and the Address

1.4 Secrvice to which the applicant belongs and the Post:.........ccovvviivveence e
1.5 Category of Service to which the applicant belongs and the Grade: ....c.ccoceviiv
Particulars relating to appoeintment..

2.1 Date of appointment to Grade 11 OSSO PP P PR OU PRI
2.2 Date of confirmation in appointment USRS T PO IUUPPUPOPPPPTPPRPINY
2.3 Date ol Promotion/Absorption to Grade ...
2.4 Efficiency Bar Examination passed and the date on which it was passed:

S. No.| Name of Efficiency Bar Examination passed Date passable Datc of passin;

0l. | 1¥ Efficiency bar Exam

02. | 2™ Efficiency bar Exam

2.5 Level of Language proficicncy and the date of gaining such proficiency: Not
Applicable

Language proficiency level gained Date passable Date of passing

Particulars relating to promotion

3.1  Grade due fol promotion : Grade |

3.2 Stream due for promotion : General

3.3 Date of completion of nine years (9) of active period of service in Grade Il:..............
. 3.4 Dateof Promotion to Grade I & ... et

Declaration of the applicant

[ do hereby certify that the particulars furnished by me in this application are truc and
correct. | also wish to undertake that if the particulars given herein arc found 1o be
false or incorrect before being promoted 1 am liable to be disqualified and if so found
after promotion that my promotion is liable to be revoked. | request that | be
promoted to Grade [ of the Provincial Combined Drivers’ Service

11 K011 P

Signature of Officer
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4. Recommendation of the Head of the Department

Secretary, Ministry of..ooo

The Officer:-

(Y Has completed /has not completed nine (9) years of active service,

{ii) Has shown/has not shown a performance of satisfactory of higher level during the period
of nine (9) ycars immediately preceding the date of promotion.

(iii) Has completed/Has not completed five {05) years of satisfactory service immediately
preceding the date of promotion.

(iv) Has not availed/has availed half pay/no pay leave during the said period of ten years.

(v) Has not subjccted/has subjected to punishments other than warning during the said
period. ’

(vi) No disciplinary action pending/Disciplinary action pending against the officer.

(vi All salary increments due for the period concerned have been carned/have not been
earned.

(viii} Has been confirmed in the appointment from................... /has not been confirmed in
the appointment.

(ix) Has passed/ has not passed the 2™ Efficiency Bar Examination.

(x) Has completed / has not completed the requirement of securing a pass in the other official
language.

1 am satisfied that all the above particulars are true and accurate and that the above named
officer Mr/Ms./Mrs ... has fulfilled all the requirements for

Promotion under General Performance to Grade [ of the Combined Drivers™ Service.

Name OO PRPTTOPPO
Signature
Official S1amp  © e

Recommendation of the Secretary of the Ministry

Deputy Chief Secretary-Administration,
Northern Province,

[ recommend that all the above particulars are true and accurate .and the promotion of

8 Y DI\ PP to

Grade......... of Combined Drivers’ Service from............................ is accordingly

recommended and forwarded for approval.

Name e e
Signature O OO
Date § e e s
Official Stamp &
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Form: GP/SP/1

Application for Speeial Grade Promotions — Combined Drivers’ Service

1. Particulars of the officer
[.1  Full name ol the applicant
1.2 National Identity Card Number
1.3 Duty Station and the Address
1.4 Service to which the applicant belongs and the Post :

1.5 Category of Service 1o which the applicant belongs and the Grade: ...

2. Particulars relating to appointment.

2.1 Date of appointment

2.2 Date of confirmation in appointment :
F 2.3 Date of Promotion/Absorption to Grade [T : ..

2.4 Date of Promotion/Absorptionto Grade [ 1 ...

2.5 Efficiency Bar Examination passed and the date on which it was passed:

Name of Efficiency Bar Date passable

S.No Examination passed

Date of passing

01. [I** Efficiency bar Exam

02. " Efficiency bar Exam

03. 3" Efficiency bar Exam

2.6 Level of Language proficiency and the date of gaining such proficiency : Not Applicable

|
Language proficiency level gained Date passable | Date of passing |

3. Particulars relating to promeotion
3.1 Grade due for promotion : Special Grade
3.2 Stream due for promotion : General |
3.3 Date of completion of Nine years (09) of service in Grade |
3.4 Date of Promotion to Special Grade:

M

4. Declaration of the applicant
I do hereby certify that the particulars furnished by me in this application arc true
and correct, [ also wish to undertake that if the particulars given herein are found to
be false or incorrect before being promoted 1 am liable to be disqualiticd and if so
found after promotion that my promotion is liable 1o be revoked. I request that [ be
promoted to Special Grade of the Provincial Combined Drivers® service
from..........

Signature of Officer
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5. Recommendation of the Head of the Department

Seeretary, Ministry of .,

The Officer -

i. Has completed /Has not completed Nine (09) years of active service.

ii. Ias shown/Has not shown a performance of satisfactory of higher level during the
period of Nine (09) vears immediately preceding the promotion.

iii. Has completed/Has not completed five (05) years of satisfactory service
immediately preceding the date of promotion.

iv. Has not availed/llas availed half pay/no pay leave during the said period of nine
(09) vears.

v. Has not subjected/Has subjecied to punishments other than warning during the said

period.
vi. No disciplinary action pending/Disciplinary action pending against the officer. :
vii. All salary increments due for the period concerned have been earned/have not been ﬁ\
earned.
viii. Has been confirmed in the appointment from................... /Has not becn

confirmed in the appointment.
ix. Has passed the 3" Efficiency Bar Examination/was exempted from passing the 3
Efficiency Bar Examination in terms of Para 14.1 of the service minute ellective

from 01.07.2013.
x. Has completed / Has not completed the requirement ol securing a pass in the other

official language.

1 am satisfied that all the above particulars are true and accurate and that the above named

officer ME/MSMIS .o has fulfilled all the
requirements [or Promotion under General Performance to Special Grade of the
Provincial Combined Drivers™ Service. Accordingly the promotion of the aforesaid
officer to Special Grade is recommended and forwarded for approval.

Recommendation retar

Deputy Chief Secretary-Administration,
Northern Province.

[ recommend that all the above particulars are true and accurate, and the promotion of

ME/MES./MS. e einsreencenee s e €0 Special Grade of Combined Drivess’
Service from.......c.c..cveeue. .. 15 aceordingly recommended and forwarded for approval.

Name

Signature

Datc

Official Stamp
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