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Service Minute of Primary Level Skilled Category of Service (PL— 32006 A)
(Department of Health Services) in the Ministry of Health & Indigenous Medicine, Northern Province

)1. Effective Date:
This service minute shall come into force with effect from 01.01.2013 without prejudice to any action

taken in terms of the earlier Service Minutes in this regard which are approved by Hon. Governor,
Northern Province on (02 02.2010 and the Scheme of recruitment of Ministry of Health, Colombo
approved by Public Service Commission dated 27.07.2012 Reference No.: PSC/EST/3/1/15/1/2012.
This Service Minute is to be substituted in lieu of the Previous Service Minute approved on

02.02.2010.

02. Definition:
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The term “Service Minute” shall mean the service minute of the employee in Skilled posts in
Department of Health Services under the Ministry of Health, Northern Province.

The term “Governor” shall mean the Hon. Governor of Northern Province.
The term “Commission” shall mean the Provincial Public Service Commission of the Northern
Provincial Council.
i 4
The term “Chief Secretary” shall mean the Chief Secretary of Northern Provincial Council.

The term “Secretary” shall mean the Secretary of the Ministry to which the subject of
Department of Health Services is assigned in the Northern Provincial council. :

The term “Head of the Department” shall mean the Head of the Department of Health
Services in the Northern Provincial Council

The term “Appointing Authority” shall mean Authority to whom the powers have been
delegated by the Hon. Governor of Northern Province.

The term “Service” shall mean the Primary Level Skilled Service under the Department of
Health Services, Northern Province.

The term “Period of Satisfactory Service” means the period during which a public officer has
earned all the salary increments due to him / her by efficient and diligent discharge of his /

her duties, and by passing over the Efficiency bars due to him / her on the prescribed dates
and by fulfilling the qualifications required for the confirmation and has not committed any

punishable offences.

10, The term “Active Service” means a period of service during which an officer has actually

engaged himself/herself in duties and receiving salaries pertaining to his /her post. All period
of No — Pay leave other than the Government approved maternity leave will not be counted

{or the purpose of the period of Active Service.

1, The term “Due Date” Means the date on which the respective Efficiency bar is due to be

pitssed over. In grade promotions, officer who pass over their efficiency bar on or before the
" due date are entitled to have promotions as set out in the scheme of recruitment. The date of
jpromotion of officers who do not passed over their efficiency bars on due date should be
doterred by a period equivalent to the amount of the time they spent being belated for

{tassing over of such Efficiency bars.
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03. APPOINTING AUTHORITY:
mor of Northern Province as

Authority to whom the powers have been delegated by the Hon. Gove
- 2013/01 dated 2013/08/07 and subsequent amendments

per the Governor's Memorandum -

thereto.

04. PARTICULARS ON CATEGORY OF SERVICE:

4:1. Category of Service:  Primary Level Skilled

4:2. Grades: Grade 111, 11, | and Special Grade

4.3 General definition on the role assigned: il
“ A service consisting of persons who will be assigned with the function for which Technical/ ;

d through Technical training certificate/ proficiency certificale

Skilled professional merit confirme
in fourth (04) level in National Vocational Qualifications (N.V.Q) as concluded by Tertiary and

Fducation Commission among basic functions like construction, maintenance, repait,
d o

(EEL]

Vocational
illumination, the basic requirements for performing and maintaining the functions assigne

an institution.”

4.4 Assignment of duties: '
be assigned on grade basis and the Head of Department may assign any of the

Functions will not
functions attached to the category of service to any officer in any grade on the exigencies of U

service based on the seniority and <kill.
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05. NATURE OF THE POSTS: Permanent and pensionable.
iR soet !
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06. SALARY:
6.1 Salary Code: PL-3—2006 (A) Pragyingiyl Bukiic Seevicd (o
6.2 Salary scale: Rs.12, 470 —10x 130-10x 145 - 10 x 160 - 12 x 170 — 18,860 tloateudon

6.3 Initial Salary steps pertaining to grade system.

Grade Initial Salary Step Initial Salary Point (Rs)
1l Step 01 12,470
I Step 12 13,915
| Step 22 15,380
Special Step 32 16,990
6.4. This “Service” shall comprise the officers recruited / appointed to Grade — IIl and appointed

promotion to Grade II, Grade | and Special Grade of Primary Level Skilled Employees Service.

07. POST ASSOCIATED WITH THE CATEGORY OF SERVICE:
; 71. Cadre will be determined according to the approved cadre sanctioned by the Dimli A
; a. Department of Management Service. 8
2 )
.:2 5 7.2. Cadre will be revised from time to time according to the actual service nccils. &
::: ’5 7.3. The cadre will be detailed under the respective head / object in the annual estimale
- E = the Northern Province.
S0
E,’ ; 7.4. Approved title of post and approved cadre and duties assigned.
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‘Grade fo:vﬁch the

postis approved

] ﬂ?pr_oved cadre Duties

Approved_title of Post

Numbers
10
03

01. Electrician
02. Cinema Operators

As per

11,0, T Special

I, 11, 1, Special annexure |

7.5. Consolidated number of Officers: 13 (Eléctrician 10, Cinema Operator 03)
(For the purpose of the graded promotions Grade Il II, | and Special grade will be treated as

combined cadres)

Note:
No candidates shall be allowed to compete for vacancies in more than one district. Once a candidate

declares a district of his choice as the most preferred, it shall remain irrevocable.

08. TERMS AND CONDITIONS OF THIS SERVICE.

8.1.  The officer should contribute to the widows’ and Orphans’ pensions fund or to the Widowers
and Orphans’ pension fund as the case may be. |

8.2.  The conditions prescribed in the Establishment code and general conditions for appointment
as appearing in the gazette notification of the Democratic Socialist Republic of Sri Lanka are

applicable.

8.3.  The officer shall be subject to the Provincial Financial Regulations, the Establishment code,
| the departmental rules and regulations and any other rules or regulations that may be issued
' from time to time by the Government, the Provincial Council, Hon. Governor and the Chief

Secretary of Northern Province.

8.4.  The provision in section Il of Chapter Il of the Establishment code will apply in respect of
probation vide hereof. A confirmed officer, if selected for appointment, will be placed on trial

for one year.

8.5.  The officer will have to tender security if the head of department directs him to furnish ‘ U
security for the due performance of his duties. 2 s el
8.6. If a confirmed officer has been appointed on trial, he/she will be confirmed in his/her post at 8 : ;
the end of such period of his/her work, conduct and atfendance have been satisfactory. 0 P g
5
8.7. The officer is not transferable and is liable to serve under the Department of Health Services = : g
where he is appointed. gg:. g
- S
= e
09. METHOD OF RECRUITMENT B .E,_
9.1. Percentages of recruitment for the following two (02) posts. o o
& (nl) E, tric AL TRUE COPY CERTIFIED CORRECT :§;
ectrician 3
A G e -
(2) Cinema Operator 12/¢ g
g R.Varathalligam
Stream L Percentage " Secretary it
~raviprial Public Service Commission
Ppen S Morthern Province
Limited 50%
Merit Not applicable
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9.2. Open recruitment.
9:2:1. Recruitment Grade:

9:2:2. Qualifications:

9.2.2.1. Educational qualifications
Lo Yo e B ProfessionaIrqualifications
9.2.2.3. Experience '

9.2.2.4. Physical qualification

Grade Ill

Qualifications relevant to

9.2.2.5. BASIC REQUIREMENTS FOR RECRUITMENTS.

each post are in Annexure Il

9.2.2.5.2. The applicant should have had three (3) years of continuous permanent residence in
the Northern Province within the (06) six years immediately prior to the last date of
closing of application. (Voter’s list should be submitted to prove the permanent

residence.)

Or

Applicants or his parents should have been born in the Northern Province and q
should have had at least five years of continuous permanent residence in the
Northern Province. (Voter's list should be submitted to prove the permanent

residence)

©'9.2.253. He should posses an excellent moral character and should be physically fit.

9.2.4. Method of recruitment.
1. Electrician
2. Cinema Operator

Will bé recruited on the results of written examination and practical professional
examination. Written examination will be held first and among the applicants who pass the
written examination, double of the number to be recruited will be called for the practical
professional test, according to the order of merit of marks they have obtained. The
applicants, who pass the practical professional test, will be recruited in order of merit of total

of marks they have obtained in written examination and practical professional test.

9.2.4.1. Written examination: -  As per annexure Il

(1) Electrician
(2) Cinema Operator

5.

£

- RS g Subject Maximum marks Passable marks
a_ .
10 4 :
e s Aptitude test 100 40%
© s S
« ol
g : E e Related general knowledge 100 40%
C :C R
- 13 9 ? : e TRUE COPY CERTIFIE £
Mo X 9.2.4.1.1 Authority conducting the examination: LY TR ED CORRYI
- S : : ek ;
g s 0 Provincial Public Service Commission, Northern Province. 6{1 %\ﬂ_,—~
' Bl (b
' ] . {LF[}C
- b A e
[ TR 4 9.2.4.2 Professional Test: As per annexure 1V R.Varathallrigain
L) ‘L E I Lo Sacretary
3 15' HiE e Provincial Public Service Con
(2) Cinema Operator Northern Provinre
R TR RN el s i e i B it R TETRER T /m '4“
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Maximum Passable

Subject
e e b T marks marks
Test regarding knowledge relevant to the post 100 40%

9.2.4.2.1 Authority the examination: Secretary, Minisi?/ of Health & IM, Northern

Province or through an‘inst_itulidn approved by him.

9.2.4.3. Structured interview: Not applicable.
9.2.4.4. General Interview: (Marks will not be assigned)
Goals to be achieved: Checking the physical fitness and qualifications.

9.2.4.4.1 Authority appointing the board of general interview:
Secretary, Ministry of Health, Northern Province.

9.2.5. Method of calling for applications:
« Applications will be called for by publishing notification in Gazette

notification in news paper and publishing notification in the web site.

If there are no sufficient applications, ‘then the under qualified applications with
minimum qualification, determined by Public Service_(:ommission, Northern Province or
isd Secretary, Ministry of Health & IM, Northern Province could be considered with the Hon.

or publishing public

Governors’ approval.

£.1, Llimlted recruitment. )
1):4:1. Grade at Recruitment: Grade llI
(- 4:2. Qualification:
9.3.2.1. Educational qualifications
9.3.2.2. Professional qualifications
9.3.2.3. Experience

9.3.2.4. Physical qualification Annexure VI
L
TRUE COPY CERTIFIED CORRECT

9.3.2.5. Others

: 12)ef>erto-
0.3.3. Method of recruitment. R, Varathmm“

9.3.3. Method of recruitment: gecretary

. i g m
e at Public Semce.(io“
ortherst Provinc®

Qualifications relevant to each post are in

R
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provindi

(?) Cinema Operator :
Will be recruited on the results of structured interview and practical professional test.

Structured interview will be conducted first and among the applicants who pass the

structured interview, double of the number to be recruited will be called for the practical
rit of marks they have obtained. The

t, will be recruited in order of merit of

professional test, according to the order of me

applicants, who pass the practical professional tes

total marks they have obtained in structured interview and practical professional test.
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rt\hcd AJ
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9.3.3.3. Structured interview:
{1) Electrician

(2) Cinema Operator

R R R

As per annexure VI

. i il
. Headings to check and assign marks e Jssable
| : o _ marks .rpatles )
1. | Seniority 40
2. | Additional Educational Qualifications 35 5
i 40%
3. | Experience relevant to the post 20
4. | Forinterview 05
Total 100

9.3.3.4.1. Authority appointment the board of structured interview:
Secretary of Ministry of Health & IM, Northern Province.

9.3.4. Method of calling for applications:

9.4 Recruitment on merit:

10. EFFICIENCY BAR

Not applicable

4

12:1.Details of Efficiency Bar Examination:

Through Departmental general circular or public notification.

Which of the Efficiency Bar

Before how many years should

pass efficiency bar

Nature of efficiency bar written/
professional/ Certificate course
/ Others

1% Efficiency Bar

Before the lapse of 3 years of
recruitment to Grade I

Written Test (Annexure VIil)

2" Efficiency Bar

Before the lapse of 03 years of
promotion to Grade I

Written Test (Annexure IX)

3 Efficiency Bar

Before the lapse of 05 years of

promotion to Grade |

Written Test (Annexure X)

10:2. Frequency at which the efficiency bar examinations occur: Twice a year.

10:3. Who are the authorities to conducting the examinations relevant to Efficiency bar —
15t, 27, 3 Efficiency Bar: Secretary. Ministry of Health (Line) /Secretary, Provincial Public
Service Commission, Northern Province.

R N

1. PROFICIENCY IN OFFICIAL LANGUAGES.

Language Proficiency

Language proficiency to be obtained

01. Official Language

Officers who have joined the service not in an official language should
obtain proficiency in one of the official Language during the period of

probation.

02. Other Official
Language.

Ministry of Health &

Language proficiency in relevant level should be obtained according to
public Administration Circular No. 1/2014 and the circulars consequent

to same.

RIS
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Note: The Skilled Employees Recruitment and Efficiency bar examinations shall be determined by
by Public Service Commission, Northern Province/Secretary, Ministry of Health, Northern Province

for ensuring whether a structured Interview (oral exam) or written exam to be held with Hon.
Governors’ approval.

12. GRADE PROMOTIONS: ;
12:1. Promotion from Grade Il to Grade Il
12:1:1. On General performance.
12.1.1.1. Qualifications to be fulfilled.

i. Having confirmed in appointment.
ii.

Having completed minimum of ten (10) years of active and satisfactory period of service in
Grade I of the service group and having earned ten (10) salary increments.
iii.

Having shown satisfactory or higher performance than that, immediately prior to date of

promotion, within ten (10) years, according to the approved performance evaluation
procedure.

iv. Having completed satisfactory period of service within five (05) years immediately prior to
date of promotion.
v. Having obtained other official language proficiency in relevant level.
vi.
15

Having passed the relevant efficiency bar examination on the specific date.
12:1:1:2. Method of Promotion. :

When an officer who has fulfilled the required qualifications makes a request for promotion to
the Appointment Authority by using the prescribed specimen form (GP/G/1) of application along
with the recommendation of the Head of the Department and Secretary of the Ministry, the
promotion to Grade Il shall be made effective with effect from the date on which the officer
become eligible for such promotion after verifying these qualifications by the Appointing
Authority. '

12.1.1.3. As per Exceptional Performance: Not applicable as per the PSC Circular No. 01/2013 dated
18.12.2013.

12:2. Promotion from Grade Il to Grade I.

1c Copy

L

Cef{iile’g‘ Tf

12:2:1. On General Performance.
12:2:1:1. Quadlification to be fulfilled.

Having completed active and satisfactory period of service of nine (09) years minimum in
Grade Il of the service group and having earned nine (09) salary increments.
il

Having completed satisfactory service period within five (05) years immediately prior.

Having shown performance in satisfactory level or higher than that within nine years
immediately prior to date of promotion, in accordance with approved performance evaluation
procedure. —

<

Having passed relevant efficiency bar examination on specific date.

ipA, "v

12:2:1:2. Method of Promotion.

When an officer who has fulfilled the required qualifications makes a request for promotion to
the Appointment Authority by using the prescribed specimen form (GP/G/1) of application along
with the recommendation of the Head of the Department and Secretary of the Ministry, the
2 promotion to Grade | shall be made effective with effect from the date on which the officer
3 rbecome eligible for such promotion after verifying these qualifications by the Appointing
& @wAuthority.
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12.2.1.3. As per Exceptional Performance: Not applicable as per the PSC Circular No. 01/201 \\

dated 18.12.2013.

12.3. Promotion from Grade [ to special Grade.
12:3:1. On General Performance.

12:3:1:1 Quaiiﬁcatr‘ons to be fu!fiHed.'

I.  Having completed active and satisfactory period of service on minimum nine (09) years in

Grade | of the service group and having earned nine (09) salary increments

Having completed satisfactory period of service of five (05) years immediately prior to dal
of promotion.

Having shown performance in satisfactory level or higher than that, within nine (09) yea
immediately prior to date of promotion,

in accordance with approved performance
evaluation procedure. -

IV.  Having passed the relevant efficiency bar examination on specific date

12:3:1:2. Method of Promotion.

When an officer who has fulfilled the required qualifications makes a request for promotion 1o
the Appointment Authority by using the prescribed specimen form (GP/Sp/1) of application f
along with the recommendation of thé Head of the Department and Secretary of the Ministry,
the promotion to Special Grade shall be made effective with effect from the date on which th

officer become eligible for such promotion after verifying these qualifications by the Appointiny,
Authority.

12.3.1.3. As per Exceptional Performance: Not applicable as per the PSC Circular No. 01/201

dated 18.12.2013.
13. CONFIRMATION.

An officer who has been placed on probation will be confirmed in his / her post at the end of the
period of probation if his/her work, conduct and attendance have been satisfactory and if he/shc

has passed the first Efficiency Bar Examination in terms of section — Il in chapter — Il of
Establishment code. The same criteria will apply in the case of officers who have been placed on
trial.

14. ABSORPTION OF SEMI SKILLED LABOURS:

Absorption of these employees engaged in service in the posts of Primary Level Skilled Employec- ‘
Service group (PL—03 — 2006 (A)) in Ministry of Health & IM, Northern Province.

s This is applicable only to these engaged in service as at the effective date of the scheme. All
o % officers who receive salary on due date under salary scale PL — 3 — 2006 (A) provided by Publi
g, B i Administration circular No. 6/2006 (V) and consequent circulars will be absorbed as mentioncd L
fj 5 g below subject to the arrangements in section 04 of Chapter VIl of Establishment Code. The period ‘
& 'é 2 of service will be reckoned on the basis of date of appointment to the respective posts and thert
2 e should not be any change in the date of increments of the persons concerned due to the
g 3 2 absorption and such date should be effective as the date of increment existed before the
Sg% é % absorption. Similarly in salary conversion when the salary step the person concerned was drawiny;
i 1S last, is the corresponding salary step in the new salary step, placing on next higher step, accordiny
*;& _ ‘3@ to section 4.4 of chapter VIl of Establishment Code also should not be done
) P T
O i19% j)pL—03-Gradell
]

a. The employees who have not completed active service period of at least ten (10) years ol

service in a grade or post provided with the salary step relevant to Grade Ill and, (PL— 3 — 2000

(A))

TmTCE
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b.

The employees though they have completed the active and satisfactory service period at least
ten (10) years or more than that, of service in a post or grade relevant to grade Il and who
have not fulfilled other necessary qualifications to be absorption into Grade I according to the

scheme of recruitment existed before effecting the new scheme of recruitment

will be absarbed into grade Il

ii) PL—03 — Grade Il _ .
a. As mentioned above, the employees who have completed at least not below ten (10) years but

b.

iii)

{ .

not above twenty (20) years of active and satisfactory service period and have fulfilled the
necessary other qualifications according to the scheme of recruitment existed before effecting

the new scheme of recruitment.
The officers who have not completed at least nine (09) yeas service period in a post or grade

provided with the salary step relevant to Grade Il in PL— 3 — 2006 A Salary scale

As mentioned above, the employees though who have completed the nine (09) years period of
service in a post or grade relevant to Grade Il and have not fulfilled necessary other
gualifications according to the scheme of recruitment existed before effecting the new scheme

of recruitment will be absorbed into PL— 3 — Grade |l.

PL—03 —Grade|
As mentioned above the employees who have completed active and satisfactory period of

service at least not below twenty (20) years but not above thirty (30) years in a post or grade
relevant to Grade Il and similarly, have earned all salary increments in the relevant period and
have fulfilled other service requirements according to the scheme of recruitment existed

effective before effecting the new scheme of recruitment.

b. As mentioned above, the employees who have an active and satisfactory period of service at

least not below nine (09) years but not above nineteen (19) years in a post or grade relevant

i,

to Grade Il and similarly have earned all salary increments in the relevant period and have
fulfilled other service requirements mentioned above.

The officers:-who have not completed at least on active period of service of nine (09) yearsin a
post or grade provided with the salary step relevant to Grade | in the PL— 02 - 2006 A salary

scale.
As mentioned above, the employees though who have completed the service period of nine
relevant to Grade | and who have not fulfilled the above

(09) years in a posf or grade
mentioned necessary others, qualifications for recruitment to special grade

will be absorbed into PL— 3 Grade I.

lv) PL - 03 — Special Grade

As mentioned above, the employees who have completed at least an active and satisfactory
period of service of thirty (30) years in a post or grade relevant to Grade IlI, and similarly have
earned all salary increments in the relevant period and have fulfilled other necessary service
requirements according to the scheme of recruitment existed effective before effecting the

new scheme of recruitment.

As mentioned above, the employees who have completed an active and satisfactory period of ¢

similarly have earned all salary increments in the relevant P
TRUE CUPY CERTIFIED CORRECGT

AL A
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Secretary
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c. As mentioned above, the employees who have completed the service period of at least nine \
(09) years in a post or grade relevant to Grade | and similarly have earned all salary increments
in the relevant period and have fulfilled the above mentioned other service requirements.

d. The officers who receive the salary under a post or grade provided with the salary step
relevant to special grade in PL-03 — 2006 (A) salary scale,
will be absorbed into PL — 03 — Special Grade.

15. THE CONDITIONS OUTSIDE THE GENERAL CONDITIONS SHOWN IN PROCEDURAL RULES OF
PUBLIC SERVICE COMMISSION

i. Al appointments/Recruitments, which are made to this service group, should be strictly in
accordance with the arrangements in this scheme of recruitment only.

ii. The conditions of Establishment code/arrangements in Public service commission Procedures
rules volumel and the arrangements imposed by Public service commission from time to time
are applicable regarding recruitment, engagement in service disciplinary and other
establishment activities. Further Provincial Financial Regulations and any other rules and |
regulations that may be issued from time to time by the Provincial Council, Hon. Governor, The i
Chief Secretary and departmental rules and regulations are also applicable.

16. CONTROL:
This service shall be under the control of the Provincial Public Service Commission, Northern
Province, Secretary to the relevant Ministry and Head of the Department in accordance with the
General Provision.

17. MATTERS NOT PROVIDED.

Any matter not provided for in this Service Minute, will be determined by the Hon. Governor
of Northern Province.

(] ) i i‘.
Prepared by: N é‘f’* Checked by\fg*’JZ/ .............................. ;

(Staff Officer in Charge of the Subject)

Recommended and Forwarded

Dr.A.Ketheeswaran
Provincial Director of Health Services

Date:. 1503 [ RA6 Northern Province.
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£f#ience No: NP/04/01/07/SM
‘aimmend that this proposed Service Minute for the Post of Primary Level Skllled Category of Service

» % 2006 A) (Page 1 — 26 including annexure) in Ministry of Health & IM, Northern Province be
ifove .

-

P

STEMATUIFG £.yuids sssiass issirbisbons
S.Thiruvakaran
Secretary, Ministry of Health, Indigenous Medicine,

Probation & Childcare Services,

53 e

' 1 : QERuvakaran
Eng () ..................... Northern Province. q"“fi’f A
. Ministry of Hee.
Wedicine and Probatn

Northern ruvince.

1L EnIOUS
e Services

'ﬁéimvnce Nos bl S
lluu (Governor.

;* ,m avincial Public Service Commission has recommended this Service Minute for the post of Primary
i {evel Skilled Category of Service (PL — 3 — 2006 A) {Pages 1 - 26 including annexure) in the

Ministry of Health & Indigenous Medicine, and submitted to your honor’s approval please.

R Varathalingam @ v ( [ !
Secretary Signature:.....\ GG

provinciatl public Service Commission RVarathalingam
porthern Province

Secretary
Provincial Public Service Commission,
Halc"'m)qt oA L T Northern Province.
Approved
i Reginald Cooray
Heginatd C , Governor
po Vinkforthern Province TRUE COPY Crpys
¥ ‘EDCDRREC;
nate:.2aLefLaor C K PL,
RV amthéx%ngam
Secretary .

Provincial Public Service Commission
Northern Province

Certified True Copy

Sermtmy/Accountant/A o./ic.c
Winistcy of Health & 1M, NP
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ANNEXURE | _ \
Approved title of posts and the duties assigned. EXS
Ir
No. | Approved Name of : r
Duties
1 ¢« Fitting and repairin_éielectrical appliances in the institution,windentifying defcdl.
electricity units/ machines and taking action.
e FElectrical wiring, extendlng planning repairing electricity in bmldmgs
¢ Performing other functions assigned by Head of Institution/ section. |
2 Cinema Operator « Keeping securely and maintaining appropriately the under mentioned Audio - Vi .*

appliances such as cinema projector, films, public address set, electric generator, cmr*

tape, used for health education programme, which are in his charge. ‘

s Bearing responsibility regarding custody of all equipments, used in health edumh.{
programme.

« Conducting health education cinema shows, and preparing necessary action usiny ll
place where show is conducted, as per instruction of supervising officer.

* Assisting cinema technician by servicing all audio — visual equipments sent I
Regional Director of Health Services divisions and specialized campaigns .
Decentralized divisions.

e Attending to suitable minor repairs of afore — said audio — visual equipments in Heall
Education Programmes,‘in respective situations same goes out of order and checkiyy
and seeing, before using same in the programmes, as to whether the necessary audiu ‘
visual equipments, items, films etc.. are operative in appropriate state. |

. Mamtammg film, unit and film library of cinema technical section and maintainii
clearly and appropriately the cinema technical section in headquarters. i

= Performing relevant duty of electrician in all health education and other programme.

* Obtaining necessary fuel for operating the electrical equipments and electric generalo
which are used for programmes and keeping in his charge and maintaining necess.u
records.

e Assisting to conduct health education exhibitions, obtaining, in time , additional articr
required for programmes and exhibitions, operating and servicing of necessary audio 5
visual equipments for conducting with sponsorship of department and obtaining FE[}(IH
regarding running time of electric generator. j

* Bearing responsibility regarding the security of equipments fitted on and kept in (.
auditorium of headquarters.

e Performing any duties, without fail, assigned to them by head of institution/ relevml

section. q

TRUE CGPY CERTIFIED CORRECYT * ® *
| !
R.Vara tha\.\k’i#‘w
Secretary Rk
~cial Public Service € ' S. Thiruvakaran
Frovi qr.‘cn't'*.'v

rthern Prov : i
No Binistry of H ,Irﬁ-venous

Medicine and Prob & Childcare Services,
No ft.JL.p }’rovmcc

Cortified True Copy
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ANNEXURE 1l

(Jualifications relevant for Open Recruitment in posts relevant to Grade Il of Primary Level Skilled

t mployees service group (PL-03-2006(A) ) —7.2.2.
No. Post Qualifications

I | Electrician ' i. Educational q-ualifications.
: Should have passed the G.C.E. (Ordinary Level) examination in

d Cinema Operator

six subjects, with at least two credit pass in not more than two |,
sittings.

ii. Profess:onai qualifications. 5
Havmg obtained proficiency certificate relevant to the post, in

the level not below the 4" level in National Vocational
Qualification (NVQ) certificate issued by Technical/ Vocational
Training Institute recognized by Tertiary and Vocational

Education Commission.

i
iii. Experience: Notapplicable
iv. Physical qualifications.
Every candidate should be physically and mentally fit enough

to service in any part of Sri Lanka and to discharge the duties of #

the post.
Note:

a. The necessary qualification for recruitment to the post
mentioned above should be completed in all the way before
the closing date of notifications/ gazette calling for
applications. :

b. Only male applicants can apply for these post.

e tpY GEETIEIED CORREG %
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ANNEXURE I

Written test for (open) recruitment in relevant posts in Grade lll of Primary Level Skilled Employees

service group (PL-03-2006(A) } in Ministry of Health, NP

01. Name of test — Written test for (open) recruitment in relevant posts in Grade Il of primary Level
skilled service group (PL-03-2006(A) ).

02. Details regarding the test for.

(1) Electrician
(2) Cinema Operator

Subjects Duration Total Marks Pass marks _l
Aptitude test 01 hour 100 40%
Subject related general knowledge 11/2 hours 100 40%

03. Test conducting authority:
Secretary, Provincial Public Service Commission or through an institution approved by him.

04. Frequency of which the test will be conducted: In a situation necessary to fill the vacancies.

05. Syllabus for the test. :

Name of question : Syllabus
paper
Aptitude Test It is expected by this test to measure the ability possess by the

candidate in understanding the connection between time and
opportunity and formativeness and comprehension regarding
problems submitted as words, numbers and figures in association with
response and conclusion, they show regarding such problems.

Subject related | This question paper will be prepared on matters regarding duties

relevant to the post.

general knowledge

* * %
TRUECGPY CERTIFIED CORRECT

R VA ,:L_Hcm ST limnvg}‘ﬂ,m
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R.Varathallng: rea: Jinistry of
Secretary Clicine 4 e
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Erovincial Public Service Com™ AU s

Northeen Provie

Certified Trye Cope -
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ANNEXURE - IV

I'rofessional examination for (open) recruitment in posts relevant to Grade [l of Primary Level Skilled
I mployees service group [PL— 03-2006(A)] in Ministry of Health.
1. Name of test - Professional examination for open recruitment in posts of Grade Ill of Primary Level
Skilled Employees service group (PL— 03 — 06/2006(A))

2. Details regarding the test for:
(1) Electrician
(2) Cinema Operator

Subject Duration Total Pass Marks
Marks

Basic knowledge relevant to the field knowledge regarding fitting
the equipments, repairing, identifying the defects in the | 30 minutes 100 40%
cquipments in the relevant field knowledge regarding the use of

cquipments relevant to the field.

3. Authority conducting the test:
Secretary of Ministry of Health or through an institution approved by him.

i

1. Frequency at which the test will be conducted: Necessary to fill the vacancies.
5. Syllabus for the test:

Post Name of ~ syllabus
question paper
I'lectrician Subject Fitting electrical equipments, repairing, defects in electricity units/
knowledge Machines, electrical covering, extensions, planning, repairing electricity in
the buildings.
(Inema Subject, 1. Check the use of projecting machine.

(perator knowledge » preparing the screen
» Technical knowledge of placing the projecting machine appropriately.
2. Use of slide projector.
» Putting three slides correctly to slide tray.
» Connecting that tray and other accessories correctly to the projector.
» Operating
» Detaching the Slide tray in midway.
» Changing the bulb.
3. Use of Multi Media Projector.
4. Use of the Amplifier
* * *

'Y CERTIFIED CORRECT

RV =

| 2fefecits s
. Varathaling S. Tglru»'akaran
: secretary i i Seeretary
ice Commission finistry of ¥ 2% fndigenous

\ public Servi
Nprihers province

fedicine and Pron ildcare Services

Nortiicra Frovince.

certified True Coy

PR l-!tl"l!!l!!‘\"!*"v'llsﬁ-!-ﬂ-‘vs
© it A.OJ B
Sec etar lAC(:(!U"I. “lt‘i c
r Yy

Ministry of Heaith

th - Service Minute of Skilled Employees PL - 3 (6/2006 A) Page 15- 26

iy ||l-!|.‘|'.;|-



PRUE cOPY creripien COROEe

ANNEXURE v

Employees service group [PL-O3~2006(A)] in Ministry of Health.
S G oy e

: Post Educational and Other q?:alifications
,F“El_eaan fEducquualiﬁcations LR Pl ' T
‘ Should having Passed in six subjects, with at least two credits . In not more than two
I sittings, in General Certificate of education Ordinary Level examination.
]' Il. Professional qualification -
' i) Having continuous and satisfactory permanent service period of not less than Q5
! years as minimum in a post of Primary Level unskilled employees Service and Primary
Level Semi skilled Employees Service in Primary grade or having continuous
satisfactory service period of not less than 03 years in a post under primarily level
skilled employees group. i
, i) Should have obtained proficiency certificate relevant to the post in the level not
below 4™ Jevel (NVQ 4) in National Vocational qualification certificate issyed by
Technical Vocational training institute, recognized by tertiary and vocational
education commission.
lll. Experience :- -
i} Having 05 years experience regarding duties relevant to the post in government or in
an institution affiliated to government (should be confirmed through certificate)
i) Should have fundamental knowledge understanding regarding wiring and planning.
iii) Having ability to do repairs in buildings.
iv) Knowledge regarding repairs of Motor vehicle electrical.
IV. Physical qualification :-
Sy Every candidate should be physically and mentally fit enough to service in any part of
gg Northern Province in Sri Lanka and to discharge the dutjes of the post.
il
q 2 V. Others :-
::5 i. Should be a citizen of Sri Lanka.
] -'é ii. Applicants should be of excellent character.
5 g iii. The necessary qualifications for recruitment to the post mentioned as should be
g% completed in the notification/gazette calling for applications, should have been
e completed in all the way as at the date mentioned therein,
: ﬁ iv. Only male candidates can apply for this post.

Educational qualifications :-
Having passed in six subjects, with at least two credits, in not more than two sittings, in
General Certificate of education Ordinary Level examination.

inema
perator

M

Should have obtained proficiency certificate relevant to the post in the level not
‘below 4t Jaye| (NVQ 4) in National Vocational qualification certificate issued by
Technical Vocational training institute, recognized by tertiary and vocational
education commission.

Ministry of Health - Service Minute of Skill
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«

Il. Experience :-

i.  Should Have 0% vyears experience obtained from government or an institution
affiliated to government relevant to the under mentioned subjects. (Should be
confirmed through certificate)

i, Should have sufficient knowledge regarding operation of cinema projector, with 16
millimeter audio and visual projector.  _

iii. Cinema projector, cinema projector recording machine, amplifier, generator and
other radio visual equipments.

Should have sufficient knowledge of mechanism of the under mentioned items.
Projector recording machine amplifier machine, generator and other radio visual
equipments. _

iv. Should be able to do minor remedies and to use same appropriately of voice
projecting with cinema.

V. Physical qualification :-
Every candidate should be physically and mentally fit enough to service in any part of
Northern Province in Sri Lanka and to discharge the duties of the post.

V. Others :-

i.  Should be a citizen of Sri Lanka.

ii. Applicants should be of excellent charagter.

ii. The necessary qualifications for recruitment to the post mentioned as should be
completed in the notification/gazette calling for applications, should have been
completed in all the way as at the date mentioned therein.

iv. Only male candidates can apply for this post.

pyY CERTIFIED CORRECT
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Professional Examination for Limited Recruit

Employees service group (PL-3 - 2006 (A)) Ministry of Health & IM, Northern

01. (Limited) Professional examination for
service group. (PL - 3- 06/2006 (A))

02. Details regarding the examination for:
I. Electrician
ii. Cinema Operator

Subjects

field knowledge

equipments relevant to the field.

approved by him.

04. Frequency at which the examination will

vacancies,

05. Syllabus for the €xamination:
i. Electrician
ii. Cinema Operator

Name of question paper

Electrician subject knowledge

Cinema operator subject
knowledge

TRUE Ccaoply CEHT&FIEI} CORRECY

e
f)j‘{\;/dp;(‘,_r !

R.Varathaingas

Gecretary
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F‘ \, .] I Plllli!l( bt il | viCT CL‘ .
SV G BRALH : ¥
: 4 i{l““lt“‘{(} Pl\.;\-’!'.l'. (2
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i

*

Fundamental knowledge relevant to the
regarding fitting and
repairs of equipments, identifying the
defects in equipments in the relevant
field, knowledge regarding the use of

Fitting electrical equipments, repairing,
units/machines,
repairing electricity in the buildings.

1. Check the use of projecting machine

ANNEXURE-VI

mentin posts relevant to Grade Ill of Primary Level Skillod
Province.

Total marks Pass marks

30 minutes 40%
Secretary of ministry of Health or through an institution

be conducted: In situation necessary to fill at the

Syllabus

defects in erectricity

Electrical wiring, extension, planning,

* Preparing the screen.
* Technical knowledge of
machine appropriately.

placing the projecting

2. Use of slide projector

* Putting three slides correctly to slide tray

¢ Connecting that tray and other accessories correctly
to the projector.

¢ Operating

® Detaching the slide tray in midway.

3. Use of multi —-media projector

Use of amplifier.

e RS R
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ANNEXURE VII

siructured interview for Limited Recruitment in posts relevant to Grade Il of Primary Level Skilled
tmployees service group (PL-03-2006(A)) in Ministry of Health & IV, Northern Province.

01. Title of the Interview: ‘
Structured interview for (Limited) recruitment to the post in Grade lll of Primary Level Skilled

02.

"

_Huithera Province égy—’—

Employees service group. (PL-3-06/2006(A))
Matters relevant to conduct the structured interview:
Fields to which marks are to be provided.
i. Seniority 40 marks
Maximum of 40 marks will be given as,

01 mark for more than 03 months and less than 06 months.

02 marks for more than 06 months and less than 09 months.

03 marks for more than 09 months and less than 12 months.

04 marks for every year with satisfactory service period in which having not received
other disciplinary punishment expect warning and earned salary increments
properly.

Note: - Not eligible for marks for the year in which punishment was received and
for the year in which salary increment has not been earned properly.

ii. Marks for additional educational Qualifications for more than the proposed Educational
Qualifications. : 35 marks :

a. In addition to the basic qualifications obtained with 06 subjects at one sitting
maximum marks for 06 subjects,
at the rate 01 mark for one Ordinary pass,
at the rate of 02 marks for Credit pass,
at the rate of 03 marks for Distinction pass for the subjects in G.C.E(O/L) /
N.C.G.E Examination : : 18 marks
b. For pass in English subject in the G.C.E.(O/L) / N.C.G.E Examination 02 marks
Maximum for passing 03 subjects in one sitting in G.C.E(A/L) Examination
15 Marks
For 02 subjects 10 marks
For 01 subjects 05 marks :
iii. Experience relevant to the post 20 marks.
a. Knowledge relevant to the post in a government hospital orin a private institution.
At the rate of 02 marks for each year for the experience for period of 01 year or

more than that.

iv. Forinterview 05 marks.
1Y I 3 = ;Ir e -
Y CERTIFIED COFRERY ' Total Marks: 100 Certihed frve copy
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ANNEXURE Vill

First Efficiency Bar Examination for Primary Level Skilled Employees Service group (PL-03-2006(A)) in j
Ministry of Health.
01. Prescribed first efficiency bar examination for Grade il posts in primarily skilled service group in
Ministry of Health & IM, Northern Province.
02. Details regarding the tést for:
i. Electrician
ii. Cinema Operator

Subjects Duration Total Marks Pass Marks

Establishments Code and Financial { 01 hour 100 40%
Regulations.

03. Authority conducting the examination: Secretary, Ministry of Health & IM, Northern Province or
through an institution approved by him

04. At what intervals the examination will be conducted: — twice a year

05. Syllabus for the examination:

Subjects "~ Syllabus

Establishments Code and Financial | In Establishment code

Regulations. Il - Recruitment Procedure and Appointment
Il - Transfers

Xl - Leave

XIII - Railway Warrants

Financial regulations from 90,101 to 105 (50
questions. It is multiple choice questions)

* * *
TRUE CORY CERTIFIED CORY i %
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R.Var athaji 41 Sceretary
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ANNEXURE IX

second Efficiency Bar Examination for Primary Level Skilled Employees Service group (PL-03-2006(A}) in

Ministry of Health.
01. Prescribed first efficiency bar examination for Grade Il posts in primarily skilled service group in

Ministry of Health & IV, Northern Province.
02. Details regarding the test for:
i. Electrician
ii. Cinema Operator

Subjects Duration Total Marks Pass Marks

-Establishments Code and Financial | 01% hour 100 40%
Regulations.

06."Authoritv conducting the examination: Secretary, Ministry of Health & IM, Northern Province or
through an institution approved by him '

(7. Frequency at which the examination will be conducted: Twice a year

i -0B. Syllabus for the examination:

J g Subjects - Syllabus

: ”,-i;.éiablishments Code and Financial | In Establishment Code Chapter.

' XXI Protective clothing and Uniform

XXl Welfare Amenities.

XXIIl Special concessions and conditions regarding
officers suffering from obtained types of

| Regulations.

. illness.
XXIV Salary Loans and advances
XXV Concessions to members of Trade unions.
Financial regulations from 124 to 134
(07 questions. It is necessary to write answers to 04

questions)
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ANNEXURE X

Third efficiency bar examination for Primary Skilled service group (PL-03-2006(A)) in Ministry of Health. %’*1
01. Name of Examination - Prescribed Third efficiency bar examination for Grade | posts in primary

level skilled service group.
02. Details regarding the test for:

a.
i. Electrician
ii. Cinema Operator
Subjects Duration Total Marks Pass Marks
Subject knowledge related to the | 01and 1/2 hour 100 ' 40%
post

03. Conducting authority of the examination: Secretary, Ministry of Health or through an

institution approved by him
04. Frequency at which the examination will be conducted: Twice a year

05. Syllabus for the examination: t.

Name of question paper s Syllabus

Subject knowledge relevant to | Subject knowledge relevant to the post, Subject knowledge
regarding Hospital administration and establishment activities.

the post
(06 Questions. It is necessary to write answer to 04 Questions.)
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Form: GP/G/1I
Application for Grade Promotions — Provincial Primary Level
Skilled Category of Service (PL-3-2006A)
1. Particulars of the officer -
1.1 Full name of the applicant SR e e e e b edb e i
1.2 National Identity Card Number g A T S Ve i T o
1.3 Duty Station and the Address e b e e Al
1.4 Service to which the applicant belongs and the Post
1.5 Category of Service to which the applicant belongs and the Grade: i
2. Particulars relating to appointment.
2.1 Date of appointment T Basbondives LA S e il
2.2 Date of confirmation in appointment e e e N e
23 Efficiency Bar Examination passed and the date on which it was passed:
1
Name of Efficiency Bar Date passable :
S-No| " gxamination passed Darc ol passine
01. (I Efficiency bar Exam
02. PM Efficiency bar Exam
2.4 Level of Language proficiency-and the date of gaining such proficiency : Not Applicable
Language proficiency level gained Date passable | Date of passing
3. Particulars relating to promotion
3.1 Grade due for promotion : Grade |
3.2 Stream due for promotion : General
3.3 Date of completion of Ten years (10) of service in Grade I
3.4 Date of Promotion to Grade I :
4. Declaration of the applicant :
I do hereby certify that the particulars furnished by me in this application are true and
correct. I also wish to undertake that if the particulars given herein are found to be false or
incorrect before being promoted I am liable to be disqualified and if so found after
promotion that my promotion is liable to be revoked. I request that I be promoted to Grade I
of the Provincial Primary Level Skilled Category of Service (PL-3-2006 A) service
from.......... TRUE CGPY CERTIFIED CORRECT
e Py e
R.Varath ahﬂﬁﬂt@%”"'
B2 (= O N e o : secretary B I s e
erovincial Public SQWKEICQHN“%QHU " S #ive af Offic
fNorthera Province ISHats {;lei-rﬁhed Yrue Copy
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5. Recommendation of the Regional Director of Health Service (RDIS)

The Officer :- 4 | Ay

1.

v,
V.
Vi.
VIL.
Vil

€ COPY CERTIFIED CORRECT NEIE oo crisimssnisisgsssipsssssssnpameissnssg
I RALE o Siematire: - o n i i
K' v“\ mb Datesi ro b
OficialStampet i ianio i

Ministry of Health - Service Minute of Skilled Employees PL - 3 (6/2006 A) Page 21 2

Has completed /Has not completed nine (09) years of active service.
Has shown/Has not shown a performance of satisfactory of llth(i! level during the period of 1.

nine (09) years mnncdntely preceding the promotion.

Has completed/Has not completed five (05) years of satisfactory service immediately preceding

the date of promotion.

Has not availed/Has availed half pay/no pay leave during the said period of nine years.

Has not subjected/Has subjected to punishments other than warning during the said period.

No disciplinary action pending/Disciplinary action pending against the officer.

All salary increments due for the period concerned have been earned/have not been earned.

Has been confirmed in the appointment from................... /Has not been confirmed in the

appointment.

Has passed/ Has not passed the 1* / 2" Efficiency Bar Examination.

Has completed / Has not completed the requirement of securing a pass in the other official

language.
I am satisfied that all the above particulars are true and accurate and that the above named officer 4
MM MESL b s e e s.....has fulfilled all the requirements for
Promotion under General Performance to Grade I of the Provincial Primary Level Skilled
Calegory of Service (PL-3-2006 A) Service. Accordingly the promotion of the aforesaid officer to
Grade ] is recommended and forwarded for approval. :

Head of the Department (RDHS)

Recommendation of the Provincial Director of Health Service (PDHS)

Secretary,
Ministry of Health,
Northern Province.

I wish to inform that the above particulars furnished by the Head of Department are correct/not
correct and that I accordingly agree/do not agree with the recommendations above.
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Cortified True Copy
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Form: GP/SP/1

Application for Special Grade Promotions — Provincial Primary Level Skilled
Category of Service (PL-3-2006 A)

I. Particulars of the officer
1.1  Full name of the applicant R RS RO S s o
1.2 National Identity Card Number e R e e '
1.3 Duty Station and the Address e e T e e
1.4 Service to which the applicant belongs and the Post : .o

1.5 Category of Service to which the applicant belongs and the Grade: .o

2. Particulars relating to appointment.
2.1 Dateof appointment e e
2.2 Date of confirmation in appointment LS S e e b e e

2.3  Efficiency Bar Examination passed and the date on which it was passed:

Al

Name of Efficiency Bar Date passable
S.No E TPV
Examination passed

01. [1* Efficiency bar Exam
02. " Efficiency bar Exam
03. B Efficiency bar Exam

Date of passing

2.4 Level of Language proficiency and the date of gaining such proficiency : Not Applicable

Laliguagc proficiency level gained Date passable | Date of passing

*articulars relating to promeotion

3.1 Grade due for promotion ;

3.2 Stream due for promotion : General I
3.3 Date of completion of Nine years (09) of service in Grade I
1.4  Date of Promotion to Special Grade:

Jeclaration of the applicant

I do hereby certify that the particulars furnished by me in this application are true and
correct. I also wish to undertake that if the particulars given herein are found to be false or
‘Incorrect before being promoted I am liable to be disqualified and if so found after promotion
that my promotion is liable to be revoked. I request that I be promoted to Special Grade of
(he Provincial Primary Level Skilled Category of Service (PL-3-2006A) service {from..........

TRUE COPY CERTIFIED CORRECT

2. 1h

Dae T
"""" R Varathalingam :
: Secretary Signature of Officer
provireial public Service Commission
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Service (RDHS

{ the Regional Director of Health

5. Recommendation o
The Officer :-

i. Has completed /Has not completed Nine (09) years of active service.
i Has shown/Has 1ot shown a performance of satisfactory of higher level during the period of
Nine (09) years immediately preceding the promotion.
iii. Has completed/Has not completed five (05) years of satisfactory service immediately preceding,
the date of promotion. '
iv. Has not availed/Has availed half pay/no pay leave during the said period of ten years.
v. Has not subjected/Has subjected to punishments other than warning during the said period.
vi. No disciplinary action pending/Disciplinary action pending against the officer.
vii. All salary increments due for the period concerned have been earned/have not been earned.
viii. Has been confirmed in the appointment FTOM s s we s mweimns wmion /Has not been confirmed in the
appointment.
ix.. Has passed/ Has not passed the 1%/ ond /31 Efficiency Bar Examination.
x. Has completed / Has not completed the requirement of securing a pass in the other official

language.
‘1 am satisfied that all the above particulars are true and accurate and that the above named officer ¢
MESMEIVITS, . ivsonesansnnsigarsisesgivamenssansns et has fulfilled all the requirements o

Promotion under General Performance to Special Grade of the Provincial Primary Level Skillcd

Category of Service (PL-3 2006 A) Service. Accordingly the promotion of the aforesaid officer to
Special Grade is recommended and forwarded for approval.

Head of the Department(RDHS)

6. Recomméndatiou of the Provincial Director of Health Service (PDHS)

~ Secretary,
Ministry of Health,
Northern Province.

I wish to inform that the above particulars furnished by the Head of Department are correct/not

correct and that I accordingly agree/do not agree with the recommendations above.
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